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1.0
PURPOSE AND SCOPE

The purpose of this Accelerator Division Departmental Procedure (ADDP) is to establish and define Fermilab Accelerator Division Operations Department Main Control Room (MCR) response to a Beam-On Emergency in accelerator enclosures.
2.0
RESPONSIBILITIES
2.1
Crew chief or designee shall initiate response by following included instructions.  
3.0 
INSTRUCTIONS 
3.1
Incoming report of person possibly exposed to beam
3.1.1
Crew Chief or designee shall turn off the Master Beam Switch and remove the following keys:

a. HEP key

b. NTF key

c. FAST key

3.1.2 
If person is still in enclosure, turn enclosure keys for that enclosure to deenergize ESS and turn off supplies as quickly as possible.

Do Not alter machine configuration except as necessary to safely egress            exposed person from tunnel. 
3.1.3 
       Get Person’s name. Encourage person to leave enclosure by most direct route
3.1.4
      Notify x3131 of possible beam on exposure.
3.1.5
Dispatch two people to assist exposed person until FFD arrives.
3.1.6
Initiate D1 save. 
 Copy and print all windows on all displays on all consoles in the MCR 

 Print D106 MISC <16,17,18,19,20>
 Document machine conditions in MCR Elog.
3.1.7
Insure the following people have been informed: RSO,  DSO,  Division Head,  Department Head,  Machine Coordinator
Note: A flow chart listing the steps of this procedure are attached to this procedure.
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Beam - On Exposure Emergency response  


 Incoming report of person possibly exposed to beam





Insure the following people have been informed:





RSO,  DSO,  Division Head,  Department Head,  Machine Coordinator





Initiate D1 save. 


Copy and print all windows on all displays on all consoles in the MCR


Print D106 MISC <16,17,18,19,20>


Document machine conditions.





      Dispatch two people to assist exposed person until FFD arrives
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       Get Person’s name 


      Encourage person to leave enclosure by most direct route





Remove HEP key


	   NTF key


	   FAST key





Take master switch 





If person is still in enclosure, turn enclosure keys for that enclosure to deenergize ESS and turn off supplies as quickly as possible.


Do Not alter machine configuration except as necessary to safely egress exposed person from tunnel. 
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